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FORECASTING 

Annual Demand 
This is a process to raise the Annual Demand of contraceptives by States and UTs. 

 Generate Demand: 

Step-1: Click on “Forecast” tab under main Menu bar of the home page and a sub 

menu appears.  

 
Step-2:  Click on “Annual Demand”. On clicking Annual demand tab, the following 

screen would appear. 

 

Note: 

Store Name: This defines the name of the store, from where the demand is raised. 

To Store Name: This defines the name of store, to which the Annual Demand is to 

be raised. 



 
Step-3:  On clicking the “Go” icon the following screen would appear. 

 

Step-4: User can search item through search item box and can select the item for 

which annual demand needs to be filled by clicking on “Lock” icon. This enables 

the user to enter the required data. 

 

Step-6: After filling the demand for the required items, the user can click “Draft 

Save” icon for further modification in annual demand. 



 

 

Note: 

M: Modify C: Cancel V: View 

Modify Demand 

 Click “M” icon to modify the annual demand and follow “step-6 & step-7” 

of Annual Demand section. 

View Demand 

 To view the annual demand, repeat step-1 to step-4 of the Annual Demand 

section and click “V”. Through this action user can only view the requested 

quantity for all the items but cannot modify the same. 

Cancel Demand 

 Annual Demand can only be cancelled till its status is “Draft” or “Approval 

Pending” or “Compilation Pending”. 

Step-1: To cancel the annual demand, repeat step-1 to step-4 of Annual Demand 

section and click “C”. 

Step-2: On clicking the Cancel “C” icon a popup message would appear, to confirm 

the cancellation of annual demand. Click “OK” icon to confirm cancellation of 



 
annual demand. “Annual Demand Cancelled Successfully” message appears after 

successful cancellation. 

Annual Demand Approval 

After compilation of the Annual demand received from State/UTs, the FP Division 

approves the annual demand. 

Step-1: Click “Indent” menu under main menu bar and select “Approval Desk”.

 

Following screen would appear: 

Step-2: Click on “Approve” icon and item with quantity would appear. 

 



 
Following screen would appear: 

Step-3: Click on “GO” button and item with quantity would appear. 

 
Step-4: Click on “Save” button and item with quantity would appear. 

 



 
Step-5: To approve the demand and click on “OK” icon 
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